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AmpliFund Payment Management
Guide

Payment management follows the cash flow between recipients and funders, from requests for payment
to payments authorized, made, and received. These features are represented in AmpliFund as payment
requests, payment authorizations, and cash receipts, and are available on a grant's Post-Award tab>Cash
Flow section. Standalone clients (whose funding organization does not have an AmpliFund account) may
also track payments requested and received.

For more information on each of the actions shown, see the AmpliFund Grant Management Guide.
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https://amplifund.zendesk.com/hc/en-us/articles/210570423-Grant-Management-Guide
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(Amplifund

Recipient

Recipient cancreate a
payment request from or
can optionally link to closed
reporting periods.

PAYMENT MANAGEMENT

Shared Visibility Funder

Funder is notified and
receives payment request to
approve or reject. The funder
can withdraw an approval as

long as no payment

authorizations or cash
receipts have been linked.

Email
Notification

Submit

Recipient creates an
advance or
reimbursement
payment request.

Rejected
Payment
Request

Recipient is notified of rejection
and can edit the request and
resubmit. The payment request
history will be saved.

Recipient submits payment
request to the funder. Once
submitted, the payment request
cannot be edited or recalled.

Approve full
or partial

Approved
Payment
Request

Funder creates payment

authorization(s) from or
\ can link to approved
payment request.

The recipient receives
notification of approval. The
approved payment request
status can be marked as paid
by the recipient and may
have a Paid (in full) or
Partially Paid status.

Send funds

Payment

Recipient creates cash
receipt(s) upon receipt of
funds. If the payment request
is not paid in full, multiple cash
receipts can be linked.

- —— link
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Authorization(s)

Fund sends funds to
recipient outside of
AmpliFund.
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Standalone Recipient

Recipient can create
payment request from or
can optionally link to closed
reporting periods.

Recipient creates
approved advance or
reimbursement payment
request as a record.

The approved payment
request status can be Paid
(in full) or Partially Paid.

Recipient creates cash
receipt upon receipt of
funds. If the payment
request is not paid in
full, multiple cash
receipts can be linked.

- ——link
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